UBND THI XA KY ANH CONG HOA XA HQI CHUNGHIA VIET NAM

TRUONG THCS KY PHUONG Poc 1ap — Tw do — Hanh phuc
Sb: 189 /QD-THCS Ky Phuwong, ngay 27 thang 10 nam 2023
QUYET PINH

Vé viéc cong bé danh muc va quy trinh ndi bd gidi quyét cong viée
chuyén mon tai trweong THCS Ky Phuong

HIEU TRUONG TRUONG THCS KY PHUONG

Can cu Thong tw 32/2020/TT-BGDDT ngay 15 thang 9 nam 2020 cua Bo
Gido duc va Pao tao ban hanh diéu 1¢ truong trung hoc co so, truong trung hoc
phé théng va phé théng c6 nhiéu cdp hoc;

Can cir Quyét dinh s6 19/2014/QD-TTg ngay 5/3/2014 cia Thi tuong
Chinh phii vé viéc xdy dung, dp dung Hé thong qudn 1y chdt lwong theo Tiéu
chudn Quéc gia TCVN ISO 9001:2015;

Can cir Ké hoach sé6 208/KH-UBND ngay 08 thing 02 nam 2013 cua
UBND th; x& Ky Anh ngay vé Xay ding va ap dung Hé thong quan ly chdt lirong
theo Tiéu chuan Quéc gia TCVN ISO 9001:2015 trén dia ban thi xa nam 2023;

Theo dé nghi ciia Ban Chi dao ISO truong THCS Ky Phurong.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc va 13 quy trinh giai
quyét cong viée nodi bo tai truong THCS Ky Phuong.

Piéu 2. Giao Ban Chi dao ISO cin ctr Quyét dinh nay, trong thdi gian 15
ngay lam viéc, cap nhat vao hé théng tai liéu ISO cua nha truong dé thuc hién
theo quy dinh.

Picu 3. Quyét dinh nay c6 hiéu luc ké tir ngdy ban hanh.

Piéu 4. Vin phong nha trudng, BGH, Ban Chi dao ISO, T6 truéng, Trudng
cac bd phan va cac ca nhan lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: - HIEU TRUONG
- Nhu diéu 4;

- Phong GD&DT thi xa(BC);
- Ban chi dao ISO thi x& (BC);
- Trang Web trudng;

-Luu: VT.

Tran Vin Son



DANH MUC VA QUY TRINH NOI BO GIAI QUYET CONG VIEC

CHUYEN MON TAI TRUONG THCS KY PHUONG

(Ban hanh kém theo Quyét dinh s6:189/0P-THCS ngay 27/10/2023
cua Hiéu truong truong THCS Ky Phuong)

DANH MUC QUY TRINH

TT Tén quy trinh Ma hiéu Ghi chu

I | Quy trinh thi tuc hanh chinh

1 | Chuyén trudng ddi véi hoc sinh QT.THCS.01
2 | Tuyén sinh 16p 6 QT.THCS.02
3 | Xét tét nghiép THCS QT.THCS.03
4 | Quan ly cong van di QT.THCS.12
5 | Quan Iy cong van dén QT.THCS.13
Il | Quy trinh ngi bd

1 | Muon tra thiét bi day hoc QT.THCS.04
2 | Kiém tra thuc hién nhiém vu cia GV, NV | QT.THCS.05
3 | Thanh toan QT.THCS.06
4 | Muon tra sach QT.THCS.07
5 | Cap phéat bang tét nghiép THCS QT.THCS.08
6 | Thi dua — Khen thudng QT.THCS.09
7 | Banh gia phan loai vién chuc QT.THCS.10
8 | Nang luong QT.THCS.11

HIEU TRUONG
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